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School Volunteer  
& Visitors 

We expect all children to come to 
school everyday unless they are too ill 

to attend.   
 

Children can come to school with the      
majority of minor illnesses, including coughs, 

colds, and tummy aches. 

 

 

 

A guide to good attendance  
at our Academy 

Attendance 

Matters 



Our Attendance Policy 

 

We are committed to meeting our obligation 
with regards to school attendance through our 
culture and ethos that values good attendance, 
including: 
 Promoting good attendance 

 Reducing absence, including persistent 
and  severe absence 

 Ensuring every pupil has access to the 
full-time education to which they are   
entitled  

 Acting early to address patterns of      
absence 

 Building strong relationships with families 
to ensure pupils have the support in place 
to attend. 

 

Why does attendance matter? 

 

Attending school on a regular basis is the key 
to your child doing well at school and will set 
them up with good habits for later in life and 
the working world.  Witham St Hughs Academy 
offers your child many exciting opportunities 
and experiences to enhance their learning – if 
children miss a day they miss out! There is a 
significant impact on learning for each day 
school is missed or pupils are late.  

What is good attendance? 
 

At Witham St Hughs Academy we are        
committed to reducing high levels of school 
absence.  We expect every pupil to maintain 
an attendance level of 100% unless there are 
authorised reasons that occur.   
 

 

The Department of Education class persistent 
absence percentage from 10% and below. So 
any child whose attendance is lower than 90%, 
at any point in the year will be classed as    
being persistently absent. 
 

 

The Law  
 

“It is the legal responsibility of every parent to 
make sure their child receives an education. 
Where parents decide to have their child     
registered at school, they have an additional 
legal duty to ensure their child attends that 
school regularly. This means their child must 
attend every day that the school is open,     
except in a small number of allowable         
circumstances such as being too ill to attend or 
being given permission for an absence in     
advance from the school” 

What is unauthorised absence?  
 

Absence is not allowed for: 
 Holidays  
 Forgetting school term dates  
 Oversleeping  
 A family member, including siblings,    

being ill 
 

Witham St Hughs Academy do not authorise 
leave of absences unless there are exceptional 
circumstances, irrespective of the child’s   
overall attendance.   
 

Where a parent takes a leave of absence to 
which the application was refused or takes a 
leave of absence where no application was 
made, school will request a penalty notice to 
be issued by the Local Authority.  The £60 
penalty notice will be issued to each parent of 
the individual child.  
 

If your child is absent from school you 
must notify us 

 

Please call the school office before 9am or 
inform a member of staff on the playground 
if you child is off school.  
 

If school are not notified about your child’s   
absence the school office will call between 
9.00am and 9.30am each day. 
 

A phone call should be made to the 
Academy each day the child/children 
continue to be absent unless agreed 
otherwise. 
 

When calling please provide the following;  
 Name of pupil 
 Class teacher 
 Your name and relationship to the   

pupil 
 Reason for absence 

 Any other relevant information.  
 

If your child has an appointment, they must 
still attend school before or after the       
appointment, they should not miss a whole 
school day. Please try and make these   
outside of the school day.  
 

All children’s attendance will be monitored 
weekly. Mrs Dexter our Attendance Leader 
will call all families where a child’s           
attendance is below 97% for a term. The 
academy can offer support to all families 
should it be required. Please continue to 
contact Mrs Dexter if you have any concerns 
regarding attendance.  
 

Remember, we will support you in any 
way we can to help your child to       

attend school every day and on time. 
 

Thank you for your ongoing support.  


